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Contacts
This manual contains all the information you need to plan your table top stand at QuAMP 2017. Please read
the document carefully and if you have any queries, contact the IOP Conferences team.
IOP Conferences
Tel: +44 (0)20 7470 4800
Email: conferences@iop.org
Disclaimer
The Institute of Physics and the Hilton Glasgow Grosvenor Hotel accept no responsibility for any accident,
loss or damage to exhibitors’ property during their exhibition.
Venue
The exhibition will be held in the Terrace Lounge at the Hilton Glasgow Grosvenor Hotel. Stands will be
located together with refreshments, lunch and posters.
Hilton Glasgow Grosvenor Hotel
1-9 Grosvenor Terrace
Glasgow
G12 0TA
For information about the venue, please visit their website: www.hilton.com/glagowgrosvenor
Exhibition times
•
•

Tuesday 5 September: 10:40 – 20:00
Wednesday 6 September: 10:40 – 16:00

Build times
•

Tuesday 5 September: 08:30 – 10:30

Breakdown times
•

Wednesday 6 September: 16:00 – 18:15

You will not be permitted to break down your stand before 16:00 on Wednesday 6 September. The penalty
charge for any exhibitor who attempts to break down their stand before this time will be 25% of the site
price. This invoice will be payable within 30 days.
Exhibition Space
•
•
•

Each exhibitor will be allocated a space of 2.0m wide, a trestle table measuring 1.5m x 0.75m and
2 chairs. Exhibitors should bring their own tablecloths.
One electrical socket. Please make us aware of any equipment which may not be suitable for, or will
require a higher than average electricity supply.
It is a health and safety requirement that all electrical items are PAT tested and that any trailing
cables are covered using a suitable cable cover. These must be provided by the exhibiting company.
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•
•
•
•

Please make us aware if you are planning to bring in any large or unusual items as part of your
exhibition.
Banners can be no wider than the 2.0m wide space allocated and must not obstruct walkways.
Each exhibitor is responsible for keeping their stand clean and tidy. All packaging and boxes will
need to be kept out of sight in storage and cleared away after the event has taken place.
Please note that exhibitors are not permitted to stick any materials to the walls, the pillars or the
windows anywhere within the building.

Deliveries
Material for the conference can be sent in advance to the Hilton Glasgow Grosvenor Hotel up to three days in
advance of the conference. Please note that goods are stored at the company's own risk.
All deliveries must be labelled as follows:QuAMP 2017
Exhibitors Company Name
Hilton Glasgow Grosvenor Hotel
1-9 Grosvenor Terrace
Glasgow
G12 0TA
If you are arranging a courier to collect material post conference, please use the same address details for
collection. Please make sure all material is collected by Saturday 9 September and is clearly labelled with
your company name and the forwarding address. You are also asked to notify the conference staff, the name
of the courier company collecting the material, the expected collection date and time. Any items not
collected by the 9th September will be subject to storage charges of £100 per day and items may be
disposed.

Loading/Unloading
The loading bay is located on Grosvenor Line; however, access to the exhibition space is direct from
Grosvenor Terrace. Please note the loading bay is a pay and display zone.
Appointed event logistics provider
The conference organisers have appointed Stevie Cameron Event Logistics (www.cameronlogistics.co.uk) to
assist exhibitors with their shipments to and from the venue. They help with small shipments, such as pull-up
banners and boxes, as well as larger shipments such as pallets and crates.
Cameron Logistics will:
•

receive and store your items a number of days before the event

•

deliver your equipment directly to your exhibition stand

•

collect all packaged-up materials from your stand post-event

•

return any remaining items to your premises after the event
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To receive a quotation, please complete an online enquiry form at
fs27.formsite.com/pUjkz4/form5/index.html or email info@cameronlogistics.co.uk.
Company inserts
Each exhibiting companies is allowed 1 x A4 leaflet in the delegate pack. If you wish to include an insert,
please post 150 copies to the following address by Friday 1 September 2017; please also notify
conferences@iop.org
QuAMP 2017 - INSERTS
Hilton Glasgow Grosvenor Hotel
1-9 Grosvenor Terrace
Glasgow
G12 0TA
Floor plan

Exhibitors
•
•
•
•
•
•
•
•

Andor Technology an Oxford Instruments Company
Elliot Scientific Ltd
Kelvin Nanotechnology Ltd
Laser 2000 (UK) Ltd
m2lasers
MOGLabs Ltd
Newport Spectra-Physics Ltd
Photonic Solutions
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•
•
•

QUANTIC
Thorlabs
TOPTICA Photonics

Onsite storage
Limited on-site storage is available.
Registration
All exhibitors and contractors must pre-register by completing the exhibitor registration form found at the
back of this document. It will not be possible to enter the show without a badge.
Badges will be available from the registration desk. Each exhibitor will also be given a pack which will
include a delegates list, pen, pad and a copy of the programme.
Catering
Refreshments and lunch will be served in the exhibition area at set times during the programme and is
included for one stand representative only. Additional passes are available at £85+VAT per person; this does
not entitle entry to the technical sessions.
All exhibition personnel should report to the main IOP registration desk on arrival. Each exhibitor will be given
a badge on arrival at the conference, which must be worn at all times to help with security.
Tuesday 5 September
Refreshment break
Lunch
Refreshment break
Wednesday 6 September
Refreshment break
Lunch
Refreshment break

10:40-11:00
12:20-14:00
15:40-16:00
10:40-11:00
12:20-14:00
15:40-16:00

Travel
For travel information, please refer to the website at http://amigsummer2017.iopconfs.org/travel
Car parking is limited and is not guaranteed during the exhibition. Space is allocated on a first-come, firstserve basis. For further information, visit the website at www.hilton.com/glasgowgrosvenor
Accommodation
For information on local accommodation, please visit the website at http://quamp2017.iopconfs.org/hotels
Wi-Fi
Complimentary WiFi is available in the exhibition area. Log-in information will be provided on arrival at the
conference.
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Displays and structures
The organisers must be informed of displays that may be a fire risk at least two weeks prior to the exhibition,
pre-authorisation from the venue will be required. In addition, exhibitors must ensure that all display aids
and additional stand structures are made of inherently flame-resistant material.
Electrics
Stands will be allocated a single 13 amp electrical socket. Exhibitors are asked to bring their own extension
cables with them. The UK operates a 3 pin socket; if you need an adaptor please bring one with you.
Exhibitors intending to use electrical equipment must ensure that they comply with the Local Authorities
Rules and Regulations. It is a health and safety requirement that all electrical items are PAT tested and that
any trailing cables are covered using a suitable cable cover. These will not be provided by the venue.
Stand cleaning and rubbish
The exhibition hall will be cleaned before the exhibition opens each day. Exhibitors are responsible for
ensuring that their stands are kept free of rubbish. Black refuse bags will be available for items that cannot
be recycled. There are recycling bins in the exhibition centre.
Safety and emergency evacuation procedures
All fire alarms are routinely tested and alarms sound at 11am on Tuesday morning. If the alarm test lasts
longer than 10 seconds, please evacuate the building. Fire exits in the exhibition centre are clearly marked,
directing people to the fire assembly points outside, where you will receive further information. Do not reenter the building until instructed to do so by security.
Security
Do not leave your belongings or valuables unattended at any time, abandoned bags will be removed by
security, and may be destroyed. Storage will be available but items are left at the owners’ risk. If you do have
a security concern, the first point of contact should be the Exhibition Centre reception. Exhibitors are strongly
recommended to use night sheets and/or alarms and to take out adequate insurance against loss or
damage. Exhibitors are advised not to leave their stands unmanned during the event and initial breakdown
period. The Hotel security team are onsite 24hours, 7 days a week – 0141 339 8811 ext.0 - regardless of
situation
Smoking
Smoking is not permitted anywhere within the building. If you wish to smoke, please use the designated
smoking area outside of the hotel.
First aid
There will be various members of staff who are trained to administer basic first aid. Please contact the
conference registration desk or hotel reception desk if you require any first aid treatment.

6

Insurance
While we take every precaution to protect your property during the event, the Institute of Physics and the
Hilton Glasgow Grosvenor Hotel, are not responsible for any loss or damage and we recommend that you
affect adequate insurance.
You are also responsible for insuring against any legal liability incurred in respect of injury or damage to third
parties and to property belonging to third parties. In addition to this you should protect your expenditure
against abandonment and cancellation or curtailment of the event due to reasons beyond our control.
Payment
The organiser reserves the right to refuse admission to any exhibitor who has failed to pay their stand rental
prior to the event. If you request additional chargeable items on the booking form, an invoice will be sent to
you and our payment terms are 30 days.

Audio
If you plan to use sound recordings during the exhibition you will need to complete a GLD 08a form to obtain
PPL licence – see www.ppluk.com.
Risk assessment
We take our responsibilities as laid out in accordance with the Health and Safety at Work Act 1974, very
seriously and it is vital that exhibitors and their contractors do likewise. By issuing this statement in advance,
the organisers deem that all exhibiting companies are aware of the health and safety policies and will
comply with their obligations.
The Management of Health and Safety Regulations 1992 recommends that a competent person is
nominated to oversee all health and safety issues and that all employees co-operate with other personnel
while sharing a work site. The nominated person will be responsible for providing the proper information and
instruction, training, guarding and supervision of all parties concerned throughout the show. Failure to
comply with all of the health and safety legislation can cause injury/fatality, and prosecution of an
employee/employer/contractor by the Health & Safety Executive.
All exhibitors are requested to produce a risk assessment for their stand, to be available onsite, if requested
by the organiser.
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Quantum Electronics and Photonics Group, Plasma Physics Group, Atomic and Molecular Interactions Group,
Molecular Physics Group and Computational Physics Group

Exhibitors registration form
Please complete and return this form by 29 August 2017 to Conferences (email: conferences@iop.org).
Company name:

Stand personnel (one representative is included per stand)
1. Main Contact (incl title):
Email:

Mobile:

Additional representatives (chargeable at £85 + VAT per person)
2. Full Name (incl title):
3. Full Name (incl title):
4. Full Name (incl title):
The conference dinner will be held at Oran Mor on Wednesday 6 September. The dinner is not included within the
exhibitors package. Places at the dinner can be reserved for £60 + VAT per person.
Please indicate the number of tickets required:
Please indicate if you require any adjustments, e.g. access, BSL interpretation, information in an alternative format
or facilities for an assistance dog/animal.
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